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Administration: View/Export 31a Annual Report
View/export data for the 31a Annual Report into an Excel spreadsheet to simplify
entry into NexSys.

1 Navigate to app tray at the bottom of the Munetrix District Homepage. Click
Academic Achievement.
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2 Click Administration.

3 Click Student Reports.
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4 Click 31a Annual Report.

5 Select the current school year.
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6 Click Search.

7 All fields except the Amount of Section 31a Funds Spent will automatically
populate from data already entered into Munetrix. Click Edit to enter the Amount
of Section 31a Funds Spent.
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8 Enter the amount spent.

9 Click Save.
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10 The funding amount will update in the data grid.

11 Click Export.
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12 Open the Export file. Enter the data into NexSys.

Note:  All data and screenshots used in this article are taken from a sample data
set.


